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Registration Process

Open the registration link provided to you by your Mersana business partner

Complete the registration form- be prepared to have the following information to complete the registration process:

Tax document- W9/W8-BEN Bank account details Contact information Addresses Business classification if

applicable

Submit the request. Submission > approval will be 2-3 business days

Manage your account by logging into your account and making updates as needed. Changes to existing supplier
accounts will be verified and internally approved by Mersana
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1. Company Details

*Required fields are marked with an asterisk. Complete the following fields

Company name- Type- must match relevant tax doc: W-9 or W8-BEN
Tax Org Type: must match tax doc (W-9 or W8-BEN)
Corporate Web Site
D-U-N-S #: If applicable
Tax Country: must match tax doc-
a. W-9/WS8-BEN
Taxpayer ID: SS/TIN
Tax Registration #: If applicable
Note to Approver: Any relevant additional information needed by the Mersana approver
Attachments: Attach PDF version of your tax doc (W-9 or W8-BEN) and ACH Bank Details
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Company  Contacts  Addresse
Details

[ st ]| save or Later ] egiter ]| cancer

* Attachments None =+

Aftach required documents (WO/W-8BEN/Banking Instructions

Additional Information
Tax Form Date \ ‘mmiddlyyyy [Y Bank Account Number

Wawg Provided | ‘ v
Preferred Payment Method | \L

p—

Bank Address

Gk Routng mber \

Your Contact Information
Enter the contact nformation for communications regarding tis registraton.

* First Name
* Last Name

e |

R—

1. Company Details- Additional Information
1. Tax Form Date: The date the W-9 or W8-BEN was signed
2. W-9 or W8-BEN: Must select yes
3. Preferred Payment Method: Select default payment method. Note- ACH is Mersana’s preferred
method of payment
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Bank Name: Name of the bank that we will submit invoice payment via ACH
Bank Address: Your bank address

Bank Routing Number: Your bank routing number

Bank Account Number: Your bank routing number

Mersana Contact Name: Your Mersana contact

Mersana Contact Email: Your Mersana contact email address

LN U A

. Company Details- Your Contact Information
1. First Name, Last Name, and email address: This should be the person that is submitting the
registration request

. Contacts- Create Contact
1. Here you can add additional company contacts

Bock || Wext | || Save tor Later || Register | || Cancel

Register Supplier: Contacts

Administrative  Request User

Contact Account e Oolone

2. To create select the “+” symbol on the menu bar
3. Complete the form:
*  First Name
* Last Name
* Phone
*  Email Address
*  Check Administrative contact is an additional account manager
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Create Contact

Salutation
* First Name
Middie Name
“ Last Name | Contact

Job Title Indicate this contact is an adminksiratve contact who wil
be notified of the rogEtration review outcome

O Adminstatve contact

4 User Account

Request user account

Actions w View v Format w

Role
No data to dispiay

4. Check Request User Account if this additional contact should have access to this account for
management purposes

4 User Account
|| Request user account

Roles

Actions v View v Formatv X B Freeze [w' Detach Wrap
Role Description
Mersana Supplier Self Service Admin Manages the profie information for the supplier company. Primary tasks include updating supplier profile information and requ.

Create Another Cancel

3. Addresses- Add Order Address

Here you will add your company address and a remit address. If the remit address is the same, you will
add one address an select Ordering and Remit

1. To create addresses, select the “+” symbol on the menu bar
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Register Supplier: Addresses

Enter at least 060 address 1or Fermi 10 and ordering A0S PUTOSES
Actons v Vew v Fomatw o Create Detach
Address Nome Address

Phone Address Purpose Edn Delote

2. Address Purpose: If the order address and the remit address are the same select Ordering

and Remit. If the order address is different from your main address a second address for
remit address

3. Please name the order the address Main
4. Please name the remit address Remit

Create Address

- " Address Purpose |v/| Ordering

Remitto
* Country | United States v

RFQ or Bidding
Address Line 1 | 123 Supplier Address

Phone |1 v ||617 444-4444 Ext
Address Line 2

Fax v
City | Cambridge

o Email | SupplierPOaddress@supplier.com
State | Ma

Postal Code | 02139
4 Address Contacts
Select the contacts that are associated with this address.

Actions v View v Format v B Freeze [’} Detach

Y " Administrative
Name Job Title Email Contact User Account
No data to display

Columns Hidden 4

Create Another || OK || Cancel

5. Select OK
6. You can edit or delete address here

Register Supplier:

Save for Later || Register | | [ Cancet
Erfer ot st soe

Ators v Veww Fomatw o Creste  / Edit 3 Oelete Detach
Address Name Address Phone Address Purpose Edi Detate
P / x
/s x
)
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4. Business Classification
1. Add Business Classification if applicable
2. If none of the business classification are applicable, please select None of the classifications
are applicable
3. To add Business Classification, select the “+” symbol on the menu bar and complete the
form

09— 90— 90—“—0
Convery  Contxcs  Ases _Busiess v
o Clsshcssor

Register Supplier: Business Classifications @ gock | | Next | || save tor Later || Register | || Cancer

Actons w Vieww Fomsty 4 Detach

“ Classifcaton Subcositcaton CotyiogAgmacy SONSTUM Cortcws SuOwe EBN nsachmans Nots

gata to Gspla

5. Review

This screen displays a summary view of your registration form
Review your registration form before submitting

You can make edits by browsing to the various sections
Select Register once the review has been completed

PwnNne

Supplier Registration: Test Supplier, Inc. Savetor Lo [ e | (oot

Additional Information

Type Category * File Name or URL Tie Description Atiached By Attached Date
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5. You will receive a confirmation screen informing you that your registration has been
submitted

6. You will receive an email from the Mersana Supplier Administrator after your request has
been reviewed and approved

« Confirmation X

Your registration request was submitted. You will receive an email after your registration request is reviewed.

OK

2

Welcome Email

1. Once your registration has been approved, you will receive a welcome email with instructions
to change your password
2. Once the password has been changed, you will have full access to your profile

Welcome to Mersana's Supplier Portal o inboxx & 0

efvw-test.fa. mail.us6. com Wed, May 25, 10:30 AM (13 days ago) Yy &
to Leahtempesta v

Dear Leah Tempesta,

We are happy to welcome you to Mersana Therapeutics' new digital Supplier Portal system hosted by Oracle. The Supplier Portal will allow you to self-register your company and make profile updates immediately through your account. Attached you will find FAQ's and a User Guide. We look
forward to the benefits this new system will give both our companies.

Please follow the link below to reset your password.

https:/lefvw-test fa.us6. oraclecloud com:443/hemUl/faces/t assword?ase,qid=35a4c486317147be938bfb432¢3cc7db

Sincerely,
Mersana Therapeutics Procurement Department

For questions and inquires please contact Mersana at Purchasing@mersana.com
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